


Exeter Township School District 

200 Elm Street 

Reading, PA 19606 

BUILDING USE RULES 

1. You are responsible for the conduct of adults and students associated with your group or

organization.  Activities should conclude so that all persons vacate the building no later than 10

p.m

2. You are subject to charges for misused items or excessive clean-up services resulding from

problems with your group or organizations.

3. You will only be provided with the items requested on this form.  Additional items cannot be

furnished by the staff.  We encourage you to supply all the items whenever possible.

4. You are not to be in any unassigned area at anytime.

5. When in a classroom, please not that you are not to do any of the following:

a. Use or survey items on teachers’ desks or work areas.  These are private records of the staff

and students

b. Erase items on a board or remove items from a bulletin board.

c. Use classroom items, i.e.: books, papers, crayons, etc.

d. Leave an area with charirs, tables, etc. in disarray or papers on the floor

6. The custodian will report the conditions on the Building Usage Form.  Failure to respect the

school and misuse of school facilities may result in your use privilege being revoked by the

appropriate school authorities.

7. Broken or damaged items will be the responsibility of the organization using the facility.

HOLD HARMLESS AGREEMENT 

When requesting use of an athletic facility, do the following:   

Each application must be accompanied by a certificate of insurance naming the Exeter Township 

School District as an additional insured under the application’s policy for all activities anytime the 

facility is used by the named insured in an amount no less than $500,000.00.  Notice of cancellation 

of the above described insurance policy shall be given to the Exeter Township School District as 

provided by law.  The applicant also agrees to hold harmless the Exeter Township School District 

from any damage to the facilities or equipment and shall pay for all cost attendant to restoration of 

the facility or equipment to its condition prior to the time of use. 
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